
 

   
 

 

1. Evacuate when the pre-designated signal is made. 
2. Close classroom doors and windows. 
3. Leave the building quickly, quietly, and orderly. 
4. Account for all students; report all missing students. 
5. Discourage use of cell phones or handheld radios. (Bomb Threat) 
6. Do not allow anyone to leave the secured area. 
Situations: Fire, Bomb Threat, Interior Hazardous Material Release, Fallen Aircraft, Natural Hazards 

   
 

Level 1-   * Students stay in building for all activities 
           * Exterior doors locked   
           * Class continues 

 

Level 2-  *  Students stay in rooms 
                * Classroom and exterior doors locked 
                * Class continues 
 

Level 3- Total lockdown. Make sure all students are inside  
               in the nearest secured area. 
1. Close and lock all windows and doors. 
2. Account for all students. Color cards under the door. 
          -   Everything is “ok” 
               -     I need attention in this room 

   -     Missing or extra student 
 

3. Do not allow anyone to enter/exit the secured area.  

4. Lights out. 
5. Do not unlock doors with a verbal 

command.  Doors unlocked by a runner. 
 

Run  Evacuate the facility if it is safe to do  
          so. Leave behind personal belongings. 
 

Hide   If running is not a safe option, hide   
             in as safe a place as possible.  
             Barricade the door. 
 

Fight   Use objects in the environment  
              (scissors, fire extinguishers, chairs,  etc.).  
 
Situations: Violence, Hazardous Material, Civil 
Disturbance 

 
 

 

1. Make sure all students are inside.  
2. Close all windows and doors to the shelter area. 
3. Account for all students; report all missing students to the office. 
4. Tornado drills, assume position in designated area.  
5. Do not allow anyone to leave until the all-clear signal is given. 

Situations: Exterior Hazardous Material Release, Fallen Aircraft, External Fire, Civil Disturbance, Natural Hazards—Hail, 
Tornado, Earthquake, Lightning, Snow/Ice Storm, Wind/ Sandstorm 

  
Unscheduled Early Dismissal: School may be dismissed early due to emergency status such as severe 
weather conditions, power outages, etc.  

Updated Mar. 2014 

Emergency Procedures 

 

Facing Wall 


